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1.  OVERVIEW and SUBLET GUIDELINES
Overview.  The By-laws of the St. George Tower and Grill Owners Corp. enables the Board of Directors, at their discretion, to permit or refuse subleasing of apartments by shareholders.  It has been the long-standing policy of the board, adopted in the interests of all shareholders, to attempt to maintain the St. George as an owner-occupied building to the extent possible, and to discourage the purchase of apartments by non-resident promoters or other absentee owners. The board believes that such a policy enhances the value of apartments and promotes a better quality of life in the building, because owner-occupants participate in the day-to-day management and operation of the building and the maintenance of their apartments, and also provides a stable environment in which residents know their neighbors and share with them a financial and personal stake in the building’s well-being. However, the board will review applications to sublet from shareholders, and such applications may be approved under certain circumstances.

Guidelines.  The board will consider requests from shareholders for approval to sublease their apartments subject to the following conditions:

1.
A shareholder requesting approval must have owned the apartment for at least two years and have resided in the apartment for the twelve months prior to the commencement of the requested sublease term.  

2.
A shareholder requesting to sublet an apartment must plan on returning to live in the apartment at the end of the sublet period.  A sublet should not be a stop-gap measure while the apartment is offered for sale or a prelude to the sale of the apartment.  

3.
A shareholder’s maintenance payments must be current, and that shareholder’s maintenance and other payments must have been paid on time for at least the preceding twelve (12) months. 

4.
The board will only consider a one-year sublease, renewable for a single one-year term subject to the board’s approval in its discretion. The shareholder must request approval for a renewal at least two months prior to the commencement of the renewal term. 

5.
A shareholder may receive approval to sublet only once in any five-year period, for a maximum of two consecutive years.  

6.
The board will screen prospective subtenants as to their financial condition, character, credit history, and other such factors as the board deems necessary and advisable in its discretion. The approval of any subtenant will be at the board’s discretion. 

7.
Both the shareholder and the subtenant must carry and maintain homeowner’s or tenant’s liability insurance that meets the board’s then-current requirements, and must provide the Managing Agent with proof of such insurance prior to occupancy under the sublease. 

8.
The subtenant must agree in writing to be bound by the House Rules of the St. George Tower and Grill Owners Corp. as then in effect and as they may be amended at any time. 

9.
The shareholder must pay a non-refundable fee to the Corporation in the amount of two (2) months’ maintenance for the first one-year term of the sublease and, if a renewal is approved, a second non-refundable fee of three (3) months’ maintenance for the second one-year term. The fee is payable upon the board’s approval of the sublet application and of any renewal term.  

2.  SUBLET PROCEDURES

Step 1.
Before you begin to look for a subtenant or begin to complete any forms in the application package, you should request, in writing, permission from the board of directors to sublet your apartment. Permission is subject to the discretion of the board, and your request will not be considered unless:  

a) you have owned your apartment for at least two years and you have resided in the apartment for the twelve months prior to the commencement of the requested sublease term; and  

b) you have never sublet your apartment before or you have not sublet your apartment in the past five years; and  


c)
your maintenance payments are current and there are no other arrears.  


d)
your maintenance and other payments have been paid on time and there have been no arrears for at least the preceding twelve (12) months.  

Step 2.
If board approval is granted, obtain a Sublet Application Package from the building manager (also available as a “fill-in” Microsoft Word file on our web site, www.111HicksStreet.com), and begin your search for a subtenant.  

Step 3.
Have the prospective subtenant prepare all forms and supply all documents required in the Sublet Application Package (except forms A and K, which must be completed by the shareholder). The prospective subtenant must prepare and submit an original and EIGHT (8) COPIES of the application containing ALL of the required forms and documents. We also require that the prospective tenant set up an appointment with the building manager, so that the application can be reviewed for accuracy and completeness. If you have questions about the application forms or the required documents, or if you need to know the monthly cutoff date, please contact the building manager.  

Step 4.
The Admissions Committee will review the application package, and your proposed subtenant will be advised of a date and time for an interview with that committee. The committee will make a non-binding recommendation to the board of directors. The board will approve or disapprove the applicant’s request to sublet. If the application is approved, and before the sublet can commence, the shareholder must pay a non-refundable sublet fee to the Corporation in the amount of two (2) months’ maintenance for the apartment. Also, upon approval, arrangements for moves out of and into the building must be made with the building site manager.

SECOND YEAR RENEWALS


The board will consider only a one-year sublease term, renewable for a single one-year term subject to the board’s approval in its discretion. The non-refundable sublet fee for the second year renewal is three (3) months’ maintenance for the apartment.

Step 5.
Request approval for renewal at least two months before the commencement of the renewal term.  Shareholder(s) and tenants(s) must complete all required documents and the shareholder must pay a non-refundable fee of three (3) months’ maintenance to the Corporation. Normally, renewing tenants are not required to be interviewed, but the board reserves the right to do so. Any new proposed tenant, however, will be required to submit a complete Sublet Application Package and to interview with the Admissions Committee. 
3.  SUMMARY OF DOCUMENTS TO BE PROVIDED BY SHAREHOLDER

Most of the forms and required documents in the Sublet Application Package have to be completed or provided by the applicant (i.e., the prospective subtenant).  

However, several forms and documents must be completed or provided by the shareholder (see “List of required Forms and Documents,” page 9).  These are:


1.
Form A, Overview of Application and Request to Sublease.  


2.
Sublet approval letter from mortgage note holder (if you have a current mortgage on your apartment at 111 Hicks Street). 


3.
Insurance certificate from shareholder (contents insurance recommended).


4.
Form K, Lead-Based Paint Inspection Authorization.  This must be accompanied by a fee of $350, payable to “St. George Tower and Grill Owners Corp”  to cover the cost of the inspection.  The co-op reserves the right to charge an additional fee for lead-based paint inspection in large apartments if the inspection company deems that necessary.  

5.
A check, payable to “St. George Tower and Grill Owners Corp.”  for two (2) months’ maintenance for the apartment, representing a non-refundable sublet fee.  (If a second year sublet is subsequently requested and approved, the shareholder must pay an additional non-refundable fee of three (3) months’ maintenance.)

In addition, several forms must be co-signed by the shareholder and the prospective subtenant  (see “List of required Forms and Documents,” page 9).  These are:


1.
Form D, Sublease Agreement.  


2.
Form J, Disclosure Of Information On Lead-Based Paint.  

Information for Prospective Subtenants

The Application Process and Some Frequently Asked Questions  

1.
Admissions 


After you submit the application, we will verify your references, obtain a credit report and refer your file to the Admissions Committee for consideration. After an initial review of the application, the committee will recommend whether to interview applicants. If an interview is recommended, all applicants and all prospective residents are then required to attend a personal interview with the Admissions Committee; interviews are held once per month. A copy of our house rules and procedures is included in this package; please review them prior to your interview with the Admissions Committee. The committee will review your application and make a non-binding recommendation to the board of directors. Please note that additional information may be required by the board, and you will be obligated to submit this information within a reasonable period of time. The board will consider all pertinent factors including your prior history as a tenant, your character, your personal references, and your finances. The board will vote on your application and notify you of its decision. The board usually meets one week after the Admissions Committee meeting. You can call our on-site manager (718 802-1976) the day after the board meeting to receive information about the status of your application. 


All submitted application packages (including the original), become the property of the St. George Tower and Grill Owners Corp. All information submitted to the committee is strictly confidential and may not be reproduced or kept by committee members. All documents are collected after the committee meeting and subsequently destroyed. Only the original copy of the application is kept on file for the co-op’s records. In compliance with federal, state, and city law, the St. George Tower and Grill Owners Corp. does not discriminate in its admissions policy based on age, alien status, children (or childless state), country of national origin, creed, disability, gender (including gender identity), lawful occupation, marital status, military status, partnership status, race, religion, or sexual orientation.  

2.
Moving in  


If your application is approved, you will need to schedule a date and time for your move in with our site manager (718-802-1976; manager@111HicksStreet.com). Moves (in or out) are strictly limited to one per day, are permitted only on Monday, Wednesday, Thursday, or Friday (though not on holidays), and must start and finish between 9:00 a.m. and 5:00 p.m. This minimizes any disturbances to residents, and allows the resident manager to coordinate use of the service elevator. Two checks, payable to “St. George Tower and Grill Owners Corp.” must be submitted to the site manager before your move can commence: one check for $150 (one hundred fifty) is a move-in fee, the second check for $500 (five hundred) is a damage deposit. The $500 check will be held until your move is completed and will be deposited only in the event that you or your movers cause damage to the common areas of the building during the move. A $150 fee and $500 deposit are also required for moving out of the building. All items may be moved only through the service entrance on Clark Street and you may use only the service elevator. A member of the building staff will be assigned to watch this entrance during your move to maintain building security; however, the co-op is not responsible for the security of your possessions.  

3.
Who can live in an apartment at the St. George? 


As described in the terms of the proprietary lease, only the shareholder(s) or those listed in this application as proposed subtenants can live in an apartment at the St. George. Immediate family members can visit and, by prior arrangement with the shareholders or subtenants, stay temporarily in the apartment even if the shareholder(s)/subtenant(s) are away from home.  However, friends, colleagues, and relatives other than immediate family members cannot stay in the apartment if the shareholder(s)/subtenant(s) are not present, even for a day or two, unless special arrangements are made and permission is granted by the board of directors. Finally, under no circumstances are shareholders/subtenants permitted to have room mates, subtenants, or other long-term residents, other than immediate family members or partners. 

How to Prepare Your Application


This package contains the forms that you will need to fill out and submit together with copies of various documents (tax returns, bank statements, etc.).  


The forms are provided as Microsoft Word files using a “fill-in” format. On your computer, open the forms in Microsoft Word, CLICK THE GREY FIELDS (or use the tab key to move between fields) and type the information into the field or check the appropriate box. do not type line returns or paragraph breaks – DO NOT HIT THE “enter” or “Return” KEYS. You can save and edit the forms, and make changes and corrections as you gather and verify your information. 


When the forms are completed, print and collate the forms with the required documents—see “List of Required Forms and Documents” in the next section. 


Note that forms A and K must be completed by the current shareholder only. Forms F and G must be signed, form H must be signed and notarized., and form J must be signed by the current shareholder as well as the applicant – print forms J and K and have them completed and signed by the current shareholder.  

Below are a few guidelines and recommendations concerning your application:

1.
Please adhere to our deadlines. Because our committee is composed of volunteers, we can hold meetings only as scheduled. Applications received after the monthly deadline (1:00 p.m. of the deadline date) will be held for review until the following month.  

2.
Please do not submit incomplete or partial application packages. They will be returned to you and will not be accepted for review until submitted in complete form.

3.
Take time to carefully review the application and complete all the necessary forms. Don’t leave it until the last minute—it will take at least several hours to complete and collate all the information. 

4.
If you don’t have access to a computer, please ask your realtor or a colleague or friend for help. Alternatively, you can fill in a paper copy of the forms by hand. In this case, printing, rather than cursive writing, is required. 

5.
Please make certain all copies are clear and dark. Illegible or unreadable applications will be returned and will not be reviewed. Please create an original and EIGHT (8) complete collated and bound sets of your application.  Neatness and organization are important.  Each copy must be put into a binder – e.g., a ring binder or similar, and we recommend that you include index tabs to help guide the committee members through the application.  

List of Required Forms and Documents

The St. George Tower and Grill Owners Corp. requires each applicant (prospective subtenant) to provide the documents listed below. On the enclosed forms, space is provided for an applicant and (if applicable) a co-applicant. In the case of three or more applicants please use appropriate copies or additions. The board will not accept sublease applications for apartments whose current shareholders are in arrears or otherwise in default of the proprietary lease. 
Please assemble the forms and documents in the following order:


1.
Overview of Application and Request to Sublease [current shareholder] (Form A). 


2.
Sublet approval letter from mortgage note holder (to be provided by shareholder).  


3.
Insurance certificate from shareholder (contents insurance recommended).  


4.
Overview of Application [prospective subtenant] (Form B).


5.
Personal and Financial Information (Form C).  


6.
Copies of most recent bank and brokerage account statements for each applicant. This must include all statements relevant to the finances listed on Form C.  


7.
Sublease Agreement and Rider to Sublease (Form D).  


8.
Insurance certificate from prospective subtenant (contents insurance recommended).  


9.
Copies of Federal income tax returns and W2 forms for the last two years, complete with all schedules and attachments, for all applicants.  


10.
Copies of last two pay stubs for each applicant.  


11.
Letters of reference for each applicant: 

a)
Confirmation of employment, position and salary from your present employer.  

b)
Reference from your present landlord or managing agent.  

c)
Two personal reference letters.  


12.
Authorization For Credit Investigation (Form E). Please submit a separate form for each applicant.  The original copy must be accompanied by a $50 payment for each applicant, made payable to The St. George Tower & Grill.


13.
Window Guard Requirement (Form F).  


14.
House Rules Agreement (Form G).


15.
Lead-Based Paint Affidavit (Form H); this form must be notarized.  


16.
Disclosure Of Information On Lead-Based Paint and Lead-Based Paint Hazards (Form J). This form must be signed by the seller and the applicant. 


17.
Lead-Based Paint Inspection Authorization (Form K).  This form must be completed and signed by the current shareholder, and it must be notarized. A fee of $350 is payable to “St. George Tower and Grill Owners Corp”  to cover the cost of the lead-based paint hazard inspection.  Upon receipt of this signed and notarized affidavit and the $350 payment, an inspection will be done within 48 hours. The co-op reserves the right to charge an additional fee for lead-based paint inspection in large apartments if the inspection company deems that necessary.


18.
The shareholder must provide a sublet fee of two months’ maintenance, made payable to “St. George Tower and Grill Owners Corp.” (If a second year sublet is requested and approved, the shareholder must pay an additional fee of three months’ maintenance). 

List of requirements continues on the next page…..

Please submit an original and EIGHT (8) COPIES of the application containing ALL of the required forms and documents (sections 1 to 18 listed above). 

ALL COPIES OF THE APPLICATION MUST BE SUBMITTED IN BINDERS (e.g., D-ring binder or similar).  Loose copies or copies collated with bulldog clips, bands, and so forth will not be accepted.  

We also require that you set up an appointment with the on-site building manager, so that the application can be reviewed for accuracy and completeness.  Arrangements for an appointment must be made at least two business days prior to the cutoff date.  Please do not call on the morning of the cutoff date expecting to arrange an appointment that day.  Our managing agent is extremely busy, and forward planning is very important with regard to submission of application packages.  

No package will be accepted or held in the management office if it is incomplete. Failure to set up an appointment and to turn in a completed application package prior to the cutoff date will result in the package being rejected or review of the package being delayed until the following month.  

Please also include with the submission a check from the shareholder, payable to “St. George Tower and Grill Owners Corp.” for two months’ maintenance, representing a non-refundable sublet fee.

If you have questions about the application forms or the required documents, or if you need to know the cutoff date or admissions interview date, please contact the building manager:

Building Manager’s Site Office
Phone
(718) 802-1976  

Ms. Patty Marcus
Fax
(718) 522-4397  

 
e-mail
manager@111hicksstreet.com  

Form A Overview of Application and Request to Sublease

FORM A: To be completed by CURRENT SHAREHOLDER(S)

1.
Apt. No.:       .

2.
Date of original purchase of this apartment:       .   


3.
Do you currently have a mortgage on this apartment ? 
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 



If “Yes,” please provide the name of the mortgage lender (bank) and be sure to include a sublet approval letter from mortgage note holder (see #2 on List of Required Forms and Documents, page 9):



Mortgage lender:       .   

4.
List the names of all current co-op shareholders for this apartment:


Shareholder 1:
     
Daytime phone # (     )    -    

Shareholder 2:
     
Daytime phone # (     )    -    

Shareholder 3:
     
Daytime phone # (     )    -    

Shareholder 4:
     
Daytime phone # (     )    -    

5.
List the names of all current residents of the apartment (even if these are the same as the shareholders). If these are different from the shareholders, please note relationship to shareholder (e.g., spouse, daughter): 


Resident 1:
      
Relationship to shareholder: 
      .

Resident 2:
      
Relationship to shareholder: 
      .

Resident 3:
      
Relationship to shareholder: 
      .

Resident 4:
      
Relationship to shareholder: 
      .

6.
Check if you currently:




Own another apartment or house in addition to your apt. at 111 Hicks St.  FORMCHECKBOX 
  


Rent another apartment or house in addition to your apt. at 111 Hicks St  FORMCHECKBOX 
  

continued…………

     

If you checked either box, please briefly provide details:


7.
Are you current with all maintenance payments and any other fees (e.g., storage fees, late fees) payable to the St. George Tower and Grill Owners Corp?



Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
 


8.
Name(s) of proposed sub-tenant(s) 


Subtenant 1:
     



Subtenant 2:
     



Subtenant 3:
     



9.
Dates of proposed sublease:



START:
       ,  20     


END:
       ,  20     
IMPORTANT: Contact Information DURING THE PERIOD OF THE SUBLEASE:

Current Shareholder:   Name:        

Address during sublease:       

Phone: (     )     -      (Home)
Phone: (     )     -      (Work) 

e-mail address:      
Other relevant information:      

10.
In case we need to contact you during the period of the sublease, please provide address/contact information for the CURRENT SHAREHOLDER DURING THE PERIOD OF THE SUBLEASE:
     

11.
Please describe the reason for the proposed sublease, or, if the sublease is particularly complicated, include a separate letter of explanation. Please be sure to include your plans for the period immediately after the one-year sublease has finished: for example, do you plan to then move back into the apartment or to sell the apartment?

≈ END OF FORM A ≈

Form B Overview of Application  

To be completed by PROSPECTIVE SUBTENANT(S)

(Please complete all sections)


1.
Apt. No.:       .  

2.
Check if you currently:
Own an apartment or house   FORMCHECKBOX 
  




Rent an apartment or house   FORMCHECKBOX 
  



Please briefly provide details:

     

3.
If you currently own your residence, are you planning to sell it?
Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 
 

Is the sublease at 111 Hicks Street dependent on this sale?
Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 
 
     

If “Yes”, please provide details:


4.
Is the sublease at 111 Hicks Street dependent on a credit line or a loan of any sort?



Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 
 

If “Yes”, please provide details:

     

5.
List the names of all proposed subtenants whose names appear on the Sublease Agreement: 


Applicant 1:
     
Daytime phone # (     )    -    

Applicant 2:
     
Daytime phone # (     )    -    

Applicant 3:
     
Daytime phone # (     )    -    

6.
List the names of all proposed residents of the apartment. If these are different from the proposed subtenants, please note relationship to applicants (e.g., spouse, daughter): 


Resident 1:
      
Relationship to subtenant: 
     

Resident 2:
      
Relationship to subtenant: 
     

Resident 3:
      
Relationship to subtenant: 
     

Resident 4:
      
Relationship to subtenant: 
     

7.
Will the apartment at 111 Hicks St. be your primary residence?
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
 



Will the apartment at 111 Hicks St. be your only residence?
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 


8.
Dates of proposed sublease:



START:
       ,  20       


END:
       ,  20       


9.
Please briefly describe your reasons for subleasing the apartment and describe your plans for the period following termination of the one-year sublease agreement.  

     
≈ END OF FORM B ≈

Form C Personal and Financial Information 

To be completed by PROSPECTIVE SUBTENANT(S)

	Date:      
	Applicant
	Co-applicant

	Name:
	     
	     

	Current address:
	     
     
     
     
	     
     
     
     

	*Dates of residence:
	            to            
	            to            

	Home telephone no.
	(     )     -      
	(     )     -      

	Work telephone no.
	(     )     -      
	(     )     -      

	Social security no.
	     
	     

	E-MAIL ADDRESS  
	     
	     

	Citizenship:
	     
	     

	Visa status (if not US citizen)
	     
	     

	Occupation:
	     
	     

	Title:
	     
	     

	Employer:

    Address:

    Telephone number:
	     
	     

	
	     
     
     
(     )     -      
	     
     
     
(     )     -      

	Nature of Business:
	     
	     

	*Period of Employment:
	               years
	                years

	Educational Background:
	     
     
     
	     
     
     

	Professional Background:
	     
     
	     
     


*If your residence or employer has changed in the last three years, please provide details in the following section.  

PREVIOUS RESIDENCE OR EMPLOYER: Please complete the relevant sections on this page ONLY if your residence or employer has changed in the last three years.

	
	Applicant
	Co-applicant

	Name:
	     
	     

	PREVIOUS HOME ADDRESS:
	     
     
     
     
	     
     
     
     

	Dates of residence:
	            to             
	            to            

	PREVIOUS OCCUPATION:
	     
	     

	Title:
	     
	     

	PREVIOUS employer:

    Address:

   Telephone number:
	     
	     

	
	     
     
     
(     )     -      
	     
     
     
(     )     -      

	Nature of Business:


	     
	     

	Period of Employment:
	      years
	      years


RECENT FINANCIAL INFORMATION:

Please list the amounts received in the LAST CALENDAR YEAR:

	Amount received in the LAST CALENDAR YEAR from:
	Applicant
	Co-applicant

	Salary:
	$      
	$      

	Bonuses:
	$      
	$      

	Dividends:
	$      
	$      

	Interest:
	$      
	$      

	Rent:
	$      
	$      

	Alimony/Child Support:
	$      
	$      

	Sale of Capital Assets:
	$      
	$      

	Other (Itemize):

     
	$      
	$      


Names and relationship of proposed occupants of the apartment, and ages of children, if any:

     
Name and apartment number of anyone in the building known to the applicant:

     
Name, address, and telephone number of personal references:

      
      
      
      
Name, address, and telephone number of bank references:

      
DETAILS OF SUBLEASE AGREEMENT:
Monthly rent at 111 Hicks Street:
$
      .  
Please provide name, address, and telephone number for each of the following (if applicable):

Current Shareholder:   Name:        

Address:        

Phone: (     )     -     

Realtor: Name:        

Address:        

Phone: (     )     -     E-mail Address:      
Applicant’s Attorney: Name:        

Address:        

Phone: (     )     -     
Shareholder’s Attorney: Name:        

Address:        

Phone: (     )     -     

ASSETS and LIABILITIES:
Date:      
	1. ASSETS 
	Current value

	1. Cash
	$
	      

	2. Checking Accounts (Note 1)
	$
	      

	3. Savings Accounts (Note 2)
	$
	      

	4. Funds In Escrow
	$
	      

	5. Marketable Securities (Note 3)
	$
	      

	6.           Subtotal: Liquid assets (add lines 1–5)
	$
	      

	7. Non-Marketable Securities (Note 4)
	$
	      

	8. Real Estate Owned (Note 5)
	$
	      

	9. Automobiles/Pleasure Craft Owned (Note 6)
	$
	      

	10. Vested Interest In Retirement Fund (Note 7)
	$
	      

	11. Net Worth of Business Owned (Note 8)
	$
	      

	12. Other Assets (Note 8)
	$
	      

	
	
	

	TOTAL ASSETS  (ADD LINES 6–12):
	$
	      


	2. LIABILITIES 
	Current value

	1. Credit Card/Installment Debt Payment (Note 9)
	$
	      

	2. Other Unsecured Loans (Note 9)
	$
	      

	3. Mortgage Loans (Note 9)
	$
	      

	4. Automobiles/Pleasure Craft Loans (Note 9)
	$
	      

	5. Other Secured Loans (Note 9)
	$
	      

	6. Other Liabilities (Note 10)
	$
	      

	
	
	

	TOTAL LIABILITIES:
	$
	      

	
	
	

	NET WORTH ( = Total Assets Minus Liabilities):
	$
	      


IMPORTANT:
1.
Please attach copies of most recent statements for ALL bank and brokerage accounts.  

2. Please complete all relevant notes on the next three pages and check totals for accuracy.  

NOTES TO ASSETS: 

NOTE 1: Checking Accounts 

	Name of account holder
	Bank
	Account  #
	Balance

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	TOTAL IN CHECKING ACCOUNTS:  
	$
     


NOTE 2: Savings Accounts 

	Name of account holder
	Bank
	Account  #
	Balance

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	TOTAL IN SAVINGS ACCOUNTS:  
	$
     


NOTE 3: Marketable Securities 
	Name of account holder
	Type of Security / Account  #
	Balance

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	TOTAL MARKETABLE SECURITIES:  
	$
     


NOTE 4: Non-Marketable Securities 

	Name of account holder
	Type of Security / Account  #
	Balance

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	     
	     
	$
     

	TOTAL NON-MARKETABLE SECURITIES:  
	$
     


NOTE 5: Property Owned 

	Address of property


	Type of property
	Cost of property
	Present market value
	Amount of mortgage and loans

	     
	     
	$
     
	$
     
	$
     

	     
	     
	$
     
	$
     
	$
     

	     
	     
	$
     
	$
     
	$
     


NOTE 5: Rental Income 

	Address of property


	(A)

Monthly GROSS rental income
	(B) 

Monthly mortgage payments
	(C) 

Monthly taxes, insurance, maintenance, upkeep, etc.
	Monthly NET rental income 
=(A)-(B)-(C)

	     
	$
     
	$
     
	$
     
	$
     

	     
	$
     
	$
     
	$
     
	$
     


NOTE 6: Automobiles and Pleasure Craft 

	NOTE 6: Make, model, and year of vehicle(s):      


NOTE 7: Vested Interest in Retirement Funds 

	Name of account holder
	Name of Fund
	Account  #
	Current Balance

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	     
	     
	     
	$
     

	TOTAL IN RETIREMENT FUNDS:  
	$
     


NOTE 8: Other Assets  

	NOTE 8: Briefly describe other ASSETS:      


NOTES TO LIABILITIES:
NOTE 9: Please provide the following information for ALL debt (including mortgages, credit cards, student loans, home equity loans, etc.). 
	Creditor’s name and address


	Account number
	Monthly payments
	Months left
	Unpaid balance

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     

	     
	     
	$
     
	    
	$
     


NOTE 10: Other Liabilities  

	NOTE 10: Briefly describe other LIABILITIES:          


QUESTIONNAIRE:  

Please answer “YES” or “NO” to the following questions:

	
	APPLICANT
	CO-APPLICANT

	1.  Have you any outstanding judgments?
	   
	   

	2.  In the last seven (7) years, have you been declared bankrupt?
	   
	   

	3.  Have you had property foreclosed upon or given title or deed in lieu thereof?
	   
	   

	4.  Are you a party in a law suit?
	   
	   

	5.  Are you obligated to pay alimony, child support or separate maintenance?
	   
	   

	6.  Will any part of your cash payment be borrowed?
	   
	   

	7.  Do you or any member of your family have diplomatic status?
	   
	   


If you answer “YES” to any of the above questions, please provide an explanation below. Attach additional pages or documentation if necessary:

	Explanation:       


MONTHLY HOUSING EXPENSES:  

Please list your current and projected monthly housing costs and monthly gross income as follows:

	Monthly Expenses 
	CURRENT
	PROJECTED
	*Other (Specify)

     

	Rent:
	$
	     
	$
	     
	$
	     

	Maintenance:
	$
	     
	$
	     
	$
	     

	Mortgage:
	$
	     
	$
	     
	$
	     

	Real Estate Tax:
	$
	     
	$
	     
	$
	     

	Utilities (includes electricity, cable TV, telephone, ISP, etc.)
	$
	     
	$
	     
	$
	     

	TOTAL:
	$
	     
	$
	     
	$
	     


MONTHLY GROSS INCOME 
$      .
*Not normally required. Use this column only if you need to show an additional set of projected housing costs (e.g., during a short-term bridge loan), and provide details below:

	Details for “other” projected expenses:       


≈ END OF FORM C ≈

[image: image1.png]Date of this
Sublease:

Parties to this
Sublease:

Information from
Over-Lease:

Term:

Premises rented:

Use of premises:

Rent:

Security:

Agreement to lease

and pay rent:

Notices:

Subject to:

Overtenant’s duties:

Consent:

Adopting the
Over-Lease and
exceptions:

SUBLEASE AGREEMENT

The parties agree as follows:

Overtenant:
Address for notices:

You, the Undertenant:
Address for notices:

If there are more than one Overtenant or Undertenant, the words “Overtenant” and “Undertenant” used in
this Sublease includes them.

Landlord:
Address for notices:

Overtenant:
Address for notices:

Date of Over-Lease:

Term: from: to:
A copy of the Over-Lease is attached as an important part of the Sublease.

1.

@

=

10.

11.

years: months: Beginning:
ending:

The premises may be used for
only.

The yearly rent is . You, the Undertenant, will pay this yearly rent to the Over-
tenant in twelve equal monthly payments of $ . Payments shall be paid in advance
on the first day of each month during the Term.

The security for the Undertenant’s performance is $ . Overtenant states that Over-
tenant has received it. Overtenant shall hold the security in accordance with Paragraph of the
Over-Lease.

Overtenant sublets the premises to you, the Undertenant, for the Term. Overtenant states that it has the
authority to do so. You, the Undertenant, agree to pay the Rent and other charges as required in the Sub-
lease. You, the Undertenant, agree to do everything required of you in the Sublease.

All notices in the Sublease shall be sent by certified mail, “return receipt requested”.

The Sublease is subject to the Over-Lease. It is also subject to any agreement to which the Over-Lease is
subject. You, the Undertenant, state that you have read and initialed the Over-Lease and will not violate
it in any way.

The Over-Lease describes the Landlord’s duties. The Overtenant is not obligated to perform the Land-
lord’s duties. If the Landlord fails to perform, you, the Undertenant, must send the Overtenant a notice.
Upon receipt of the notice, the Overtenant shall then promptly notify the Landlord and demand that the
Over-Lease agreements be carried out. The Overtenant shall continue the demands until the Landlord
performs.

1f the Landlord’s consent to the Sublease is required, this consent must be received within days
from the date of this Sublease. If the Landlord’s consent is not received within this time, the Sublease
will be void. In such event all parties are automatically released and all payments shall be refunded to
you, the Undertenant.

The provisions of the Over-Lease are part of this Sublease. All the provisions of the Over-Lease applying

10 the Overtenant are binding on you, the Undertenant, except these:
a) These numbered paragraphs of the Over-Lease shall not apply:

b) These numbered paragraphs of the Over-Lease are changed as follows:




[image: image2.png]No authority: | 12. You. the Undertenant, have no authority to contact or make any agreement with the Landlord about the
premises or the Over-Lease. You. the Undertenant. may not pay rent or other charges to the Landlord, but
only to the Overtenant.

Successors: | 13. Unless otherwisc stated. the Sublease is binding on all parties who lawfully succeed to the rights or take
the place of the Overtenant or you, the Undertenant. Examples are an assign, heir, or a legal represen-
tative such as an executor of your will or administrator of your estate.

Changes: | 14. This sublease can be changed only by an agreement in writing signed by the parties to the Sublease.

Signatures: OVERTENANT:

You. the UNDERTENANT:

Witness:

GUARANTY OF PAYMENT WHICH IS PART OF THE SUBLEASE

Date of Guaranty:

Guarantor
and address:

1 know that the Overtenant would not rent the premises to the Undertenant unless I guarantee Under-
tenant’s performance. I have also requested the Overtenant to enter into the Sublease with the Undertenant.
1 have a substantial interest in making sure that the Overtenant rents the premises to the Undertenant.

Reason for | 1.
Guaranty:

Guaranty: | 2. The following is my Guaranty: :
[ guaranty the full performance of the Sublease by the Undertenant. This Guaranty is absolute and with-
out any condition. It includes, but is not limited Lo, the payment of rent and other money charges.

In addition, I agree to these other terms:

Changesin | 3. This Guaranty will not be affected by any change in the Sublease, whatsoever. This includes, but is not
Sublease have limited to, any extention of time or renewals. The Guaranty will be binding even if I am not a party to
no effect: these changes.

Waiver of notice: | 4. I do not have to be informed about any failure of performance by Undertenant. I waive notice of non-
payment or nonperformance.

Performance: | 5. If the Undertenant fails to perform under the Sublease, the Overtenant may require me to perform with-
out first demanding that the Undertenant perform.

Waiver of jury trial: | 6. I give up my right to trial by jury in any claim related to the Sublease or this Guaranty.

-

This Guaranty of payment and performance can be changed only by written agreement signed by all

Changes:
parties to the Sublease and Guaranty.

Signatures: GUARANTOR:
WITNESS:





Rider to Sublease Agreement

To: The St. George Tower and Grill Owners Corp.

The undersigned have applied to the St. George Tower and Grill Owners Corp. (the “Co-op Corporation”) for permission to sublease apartment  __________  in the St. George Tower and Grill (111 Hicks Street, Brooklyn, New York) from  ____________________________________
___________________________  (the “overtenant”) and understand that such permission is completely within the discretion of the Board of Directors of the Co-op Corporation to grant or refuse. In consideration of and as a condition of the grant of such permission by the board of directors, if given, the undersigned understand, acknowledge, and agree to the following:


1.
The sublease agreement between the undersigned and the overtenant is for a one-year term and is renewable by the overtenant for a single one-year term, subject to the prior approval of the Board of Directors of the Co-op Corporation, which may be granted or refused in the board’s complete discretion; and

2. No later than the first day of the last month of the sublease term approved by the board, the undersigned will schedule a move-out date with the Managing Agent of the Co-op Corporation, at a time established by and agreeable to the Managing Agent, in accordance with the rules of the Co-op Corporation; and 


3.
The undersigned will vacate the subleased apartment no later than the last day of the last month of the sublease term approved by the board.

I/We also understand and agree that the landlord does not have the power or right, regardless of circumstances, to extend the sublease beyond the term set by the Board of Directors of the Co-op Corporation. I/We further understand and agree that the sublease agreement cannot be extended without prior written consent, to both the overtenant and the undertenant, of the Board of Directors of the Co-op Corporation, which may refuse in its discretion.  

___________________________________________

___________________________________________

          (Print Name(s) of Subtenant(s) Appearing on Sublease)

___________________________________________
________________________


(Signature)
(Date)

___________________________________________
________________________


(Signature)

≈ END OF FORM D ≈

Form E Authorization for Credit Investigation To be completed by PROSPECTIVE SUBTENANT(S)
Please print this form, then write in the required information. Use a separate form for each applicant  

SUBSCRIBER NAME:                                                                                              #                             
(THIS BOX FOR OFFICE USE ONLY)
LANDLORD GUARD, INC. INQUIRY DATE:                                      RESPONSE CODE:                  .

TENANT INQUIRY DATE:                                                  RESPONSE DATE:         _                         .

FOR 

OCCUPANCY AT:  111 Hicks Street, Brooklyn, NY 11201
APT. #                  MAINTENANCE $                    
FULL NAME:                                                            BIRTHDATE:           /        /          .











MM    DD      YYYY
DRIVER’S LICENSE#:                                                            STATE:                         
SOCIAL SECURITY #.:                 /                     /                      .
CURRENT HOME ADDRESS:                                                                                                            

                                      ADDRESS                                                                                CITY                        STATE         ZIP

RENT $:                         MOVE IN DATE:           /          /                    LEASE EXP.DATE:           /          /                    PHONE: (          )                                        .

CURRENT LANDLORD:                                                                                                                                                   
  
                     NAME


ADDRESS




CITY

STATE
  ZIP
PHONE: (           )                                        
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
FORMER HOME ADDRESS                                                                                                             
HOW LONG:                      PHONE: (           )                             
CURRENT EMPLOYER:                                                                                                                 
                               NAME                               ADDRESS                                                        CITY                  STATE       ZIP
PHONE: (           )                 

POSITION:                                                                     NAME OF SUPERVISOR:                                                         PHONE: (           )                                       .

START DATE:           /          /                         TYPE OF BUSINESS:                                                                         ANNUAL INCOME $ :                                   .

FORMER EMPLOYER:                                                                                                                  
                              NAME                                     ADDRESS                                                  CITY                     STATE      ZIP  
PHONE: (           )                                       .

POSITION:                                                                 START DATE:                 /                /                      ANNUAL INCOME: $                                                     .

LENGTH OF EMPLOYMENT:                                                           NAME OF SUPERVISOR:                                                                         
OTHER INCOME: (Source, Amount & Means of Venture)                                                                                      
BANK:                                  ADDRESS:                                                                                                               
PHONE: (           )                                     
ACCT #:                                                            TYPE:                            DATE OPENED:       /      /              
AVG. BALANCE:  $                                .

BANK:                                 ADDRESS:                                                                                                                                                
PHONE: (           )                                      .

ACCT #:                                                             TYPE:                            DATE OPENED:      /      /            
AVG. BALANCE:  $                                .

I have read and completed the above form. This application is subject to approval by the owners and/or their agents, and may without designating cause be disapproved by them, being agreed that any such disapproval shall not be considered a reflection of the applicant. This agreement is to be made part of the lease entered into by the applicant and owner or its agent. The truth of the information made herein is essential and if the owner or its agent deems any answer or statement herein to be false, or misleading, it shall be considered that any lease granted by virtue of this application may be cancelled at their option. I understand that if I do not live up to the terms of my lease or I cause a financial loss to my landlord, that my name may be placed in the negative data files of LANDLORD GUARD, INC. and can be furnished to subscribers who have a bona fide and legal need to make an inquiry. I also understand that causing a financial loss may severely limit my ability to use personal checks or lease other properties. 

I, the Applicant, give full authorization for an investigative report whereby third parties may be contacted to report on my character, general reputation, personal characteristics, and mode of living, including salary-income, consumer credit, court and criminal history, and banking financial practices. I have the right to make a written request for disclosure of the nature, result and scope of this investigation. I may not, however, receive or view my consumer credit file. I agree to hold Landlord Guard, Inc. harmless for any claims that may arise as a result of this investigation. I further authorize Banks, Financial Institutions, Landlords, Civil and Criminal Courts, Motor Vehicle Bureaus, Business Associates, Credit Bureaus, Attorneys, Accountants, and other persons or institutions with whom I am acquainted to furnish any and all information regarding me. This authorization also applies to any update reports which may be ordered as needed. I am willing that a photocopy or fax of this authorization be accepted with the same authority as this original. 

APPLICANT SIGNATURE ________________________________________DATE___________
≈ END OF FORM E ≈

Form F Window Guard Requirement 

To be completed by PROSPECTIVE SUBTENANT(S)

You are required by law to have window guards installed if a child 10 years of age or younger lives in your apartment.

Your landlord is required by law to install window guards in your apartment:


If you ask him to put in window guards at any time (you need not give a reason) or


If a child 10 years of age or younger lives in your apartment.

It is a violation of the law to refuse, interfere with installation or remove window guards where required.  

You are required by law to check the correct box below and sign and return this form to:

St. George Tower and Grill Owners Corp.

c/o Akam Associates

111 Hicks Street

Brooklyn, NY 11201

CHECK ONE:

 FORMCHECKBOX 

CHILDREN 10 YEARS OF AGE OR YOUNGER LIVE IN MY APARTMENT 

 FORMCHECKBOX 

NO CHILDREN 10 YEARS OF AGE OR YOUNGER LIVE IN MY APARTMENT

 FORMCHECKBOX 

I WANT WINDOW GUARDS EVEN THOUGH I HAVE NO CHILDREN 10 YEARS OF AGE OR YOUNGER


________________________________


PRINT NAME OF TENANT


________________________________


TENANT’S SIGNATURE

For further information call:

Window Falls Prevention Program

New York City Department of Health

125 Worth Street

New York, NY 10012

(212) 566-8082

≈ END OF FORM F ≈

St. George Tower and Grill

HOUSE RULES

The St. George is a large co-op with 282 apartments.  Our house rules are based upon the proprietary lease, and are designed for the benefit, safety, and comfort of all shareholders and residents and to promote the continued value, safety, and well-being of our building. Many of the house rules are based on common sense and courtesy, others are based on features that are specific to our building or have been developed in response to problems that have cropped up in the past. Please take a few minutes to read through the list, and keep it for future reference.


Alterations and Renovations  

Shareholders are encouraged to renovate their apartments. Construction, repair work or installations that create noise and involve outside workmen may be done only on weekdays (not including legal holidays) between 8:30 a.m. and 4:30 p.m. Please refer to the accompanying Alteration Procedures package for the complete rules and deposit requirements governing alterations and renovations. 

Bicycle Storage
See ‘Storage Facilities’.  
Cable TV  

The co-op has an agreement with Time Warner Cable, effective through September 2010, giving subscribers a discounted price of $56.47/month or basic cable.  This represents a 29% discount from the retail rate.  If you subscribe to Time-Warner Cable TV, make sure you receive this discounted rate.  Residents also receive a $4.00 per month discount on Time Warner’s Road Runner Internet service.  

Deliveries  

Small packages delivered by mail or courier service and local deliveries (e.g. groceries, dry cleaning) may be signed for by the doorman at the front desk. If there is a delivery for you, it will be logged into the BuildingLink system and noted on the display screen next to the front desk.  Small items, such as notes and Fed Ex letters, are held at the desk.  Large items are kept in the package room behind the front desk.  Please sign for the delivery when you pick it up.   

For large items (e.g., appliances, furniture) that need to be delivered directly to your apartment, please notify the resident manager and front desk in advance of delivery to make the necessary arrangements. Deliveries may be made only between 9 a.m. and 5 p.m. Monday to Friday (except holidays). Deliveries on Saturday and Sunday are not permitted, except in unusual circumstances and only by special permission of the building manager.  
Garbage, Trash and Recycling 

Garbage should be in tightly closed trash bags and pushed firmly down the garbage chute. There is a garbage chute on each floor inside a small closet near the elevators. Please push the garbage bags all the way through the inner metal door of the chute.  

Do not carry wet or dripping garbage down the corridors or put wet or dripping garbage into the garbage chute.  

Do not put any loose garbage or trash into the chute. ALL garbage must be securely bagged or wrapped. Do not throw glass or other sharp objects into the chute (it is hazardous to the staff); put them in the recycling bins.  

Do not leave any trash or garbage on the floor of the chute closet. If a bag or item is too big to fit into the chute, put it on the floor next to the service elevator.  

Recycling: Recycling bins are next to the service elevator on each floor. Although New York City is now recycling only metal and paper, our building continues to put glass items in the recycling bins. The staff separates the metal and paper recycling items. Please do NOT put glass bottles or other glass in the regular trash – it is hazardous to the staff because glass often breaks in the chutes and cuts through the bag. Put paper items (newspapers, magazines, etc.) in the top bin, glass and metal (aluminum trays, cans, wire hangers, etc.) and other items below.  

NEVER put dirty or unwashed food containers, unfinished boxes of take-out food, or food residue of any kind in the recycling bins. This attracts roaches and other vermin. Leftover food and dirty food containers must be bagged and put in the garbage.  

Hallways, Stairs, Windows, Walls, and Public Spaces

The public halls and stairways of the building shall not be obstructed or used for any purpose other than ingress to and egress from the building, and apartments and the fire stairwells shall not be obstructed in any way. Articles are not to be left or stored in the halls, stairways or staircase landings. Bicycles, scooters, baby carriages, and similar vehicles are not allowed to stand in the public halls and passageways of the building.  

Children should not use the public halls, stairways, or elevators as play areas. Bicycles, scooters and roller skates must be carried or walked through the lobby and hallways. Children are not permitted on the roof unless accompanied by a responsible adult.

Public halls and corridors may not be decorated or furnished without the prior consent of the board of directors and the consent of all tenants whose apartments the hall or corridor serves as a means of ingress and egress. In the event of a disagreement among tenants, the board of directors shall decide.  

Political petitioning or campaigning, fundraising for causes other than co-op business, distribution of flyers in hallways or under apartment doors, and other non-co-op-related solicitations are not permitted. 

Doormats are not recommended. They make it difficult for the staff to vacuum the hallways and they are a tripping hazard, and thus a potential liability to their owners. Doormats are also unnecessary as water and dirt are walked off in the hallways, which the staff clean twice a week.

Radio or television antennae, satellite dishes, and related telecommunication devices must not be attached to or hung from the exterior of the building without the prior written approval of the board of directors. Because we are in a landmark district, very strict rules restrict any external changes or additions that can be seen from the street.

Awnings, signs, notices, advertisements or illuminations also are not allowed to be attached or exposed on windows or other parts of the building, unless approved by the board of directors. Similarly, nothing may be hung from the doors, windows, terraces or balconies or placed upon the exterior window sills of the building.  

No awnings, window air conditioning units or ventilators shall be used in or about the building except such as shall have been expressly approved in writing by the board of directors or the managing agent, nor shall anything be projected out of any window of the building without similar approval.  Most apartments have through-wall air conditioning units, and the co-op strongly discourages the use of window air conditioning units.  Any window air conditioning units that are used must comply with all applicable local laws, including the use of appropriate exterior brackets to support the unit.
Smoking is not permitted in any interior public spaces (lobby, hallways, stairs, etc.) or in the elevators.  

House Guests   

As described in the terms of the proprietary lease, only the shareholder(s) or those listed as residents in the original sale/sublet application can live in an apartment at the St. George. Immediate family members can visit and, by prior arrangement with the shareholders, stay temporarily in the apartment even if the shareholder(s) are away from home. However, friends, colleagues, and relatives other than immediate family members can not stay in the apartment if the shareholder(s) are not present, even for a day or two, unless special arrangements are made and permission is granted by the board of directors. Similarly, shareholders may not sublet an apartment without permission from the board, and this can only be granted for short periods under restricted circumstances (see “Sublets” within House Rules). Finally, under no circumstances are shareholders permitted to have room mates, subtenants, or other long-term residents, other than immediate family members or partners, without the permission of the board.  
Keys   

A copy of your apartment key must be left at the front desk where it can be available for the resident manager or staff in an emergency, such as a leak, in your apartment or in a neighboring apartment.  The provision of a key for use by management or the resident manager is a requirement of the proprietary lease.  In the case of an emergency, if a key is not available at the desk, a shareholder will be required to pay for any damage and repairs to their door, lock, and associated fixtures caused by the need for management, staff, or emergency services such as the Fire Department to gain access to the apartment.  
Laundry   

Laundry rooms are on floors 5, 8, 11, 14, 17, 20 and 23 located where the hallways turn the corner. Washing machines currently cost $1.25, and dryers are 25¢ for 15 minutes.  The washers and dryers are card-operated using a special debit card, and you can add value to your card or buy a new card using the machines located in the package room next to the front desk.  Baskets are provided for use within each laundry room and are not to be removed.   

Lobby

Political petitioning or campaigning, fundraising for causes other than co-op business, or any other non-co-op-related solicitations are not permitted in the lobby or other public spaces in the building. 
Flyers, advertisements, menus and other commercial promotions may not be left in the lobby.

The two glass-covered bulletin boards are for board and management notices and announcements, and for sign-up sheets for various co-op purposes. The bulletin board in the mail room and bulletin boards in each laundry room are available for shareholder notices and announcements. Please do not remove other people’s notices. 

Maintenance Payments  

Maintenance payments are due on the first of each month. Bills are prepared and distributed several days in advance by the managing agent, AKAM Associates, Inc.  Checks must be made out to St. George Tower & Grill and mailed to AKAM in the envelope provided. Maintenance payments must arrive at AKAM by the 15th of each month or a late fee of $50 will be charged. A fee of $75 is charged for a check returned by the bank. Checks may not be left at the front desk or with the building manager; building employees cannot be responsible for your payments. An automated debit system (termed “ACH”) is also available through AKAM. With this system, maintenance payments are deducted automatically on the 5th of each month from your designated bank account. Please ask at the management office for an enrolment form.  

Moving In and Moving Out  

Residents may move in or move out of the building only by prior arrangement with the building manager. There is a fee of $150 plus a refundable $500 deposit to cover any damages.  Moves may only be arranged for Monday, Wednesday, Thursday, or Friday (excluding holidays) between 9 a.m. and 5 p.m. Only one move per day can be scheduled due to the limitations of our single service elevator. Please arrange your moving date with the building manager.  
Noise and Related Issues  
Residents and their guests will not make or permit loud or disturbing noises in the building nor do or permit anything in the building that will interfere with the rights, comfort or convenience of other shareholders and tenants. Residents or guests will not play a musical instrument or use a television, radio, stereo, or similar appliance in their apartment between the hours of 11 p.m. and 8 a.m. if this disturbs or annoys other occupants of the building.  

The floors of each apartment must be covered with rugs, carpeting, or equally effective noise-reducing material to cover at least 80% of the floor area of each room with the exception of kitchens, bathrooms, and foyers.  

Package Room  
The package room behind the front desk is for temporary storage of packages, dry cleaning, laundry, and other deliveries for residents.  This room also contains the machines for adding money to laundry cards and some maintenance equipment used by the staff on a day-to-day basis.  Please do not use the package room for ad hoc storage of car seats, strollers, golf clubs, household items, or other belongings.  
Pets

Animals must be kept on a leash, in a carrying case or cage, or carried in your arms at all times in all public areas of the building (lobby, hallways, elevators, stairs, etc.).  

Owners must not allow dogs to relieve themselves outside the front door of the building or on the planters in front of the building on Hicks Street. Please curb your dog.  

No individual may walk more than three dogs at any one time within the common areas of this building. Residents employing dog walkers must give the dog walkers’ names to the front desk.

Dogs and other pets are not allowed on the roof garden under any circumstances.  Please note that service animals (e.g., guide or signal dogs) are not considered pets.  Any service animal is allowed to accompany a person with a disability onto the roof garden.  
Repairs

Shareholders are responsible for all conditions and repairs within their apartments, although building staff will do minor repairs, such as fixing a leaky faucet. The co-op is responsible for maintenance and repair of everything inside the building walls and in all public spaces. The co-op will repair walls, ceilings, and original flooring, and provide one coat of paint, for damage caused by what is inside the walls – pipes, etc.  Shareholders are responsible for replacing or repairing damage to their personal property or to renovated floorings or other renovations, and should have insurance to cover such eventualities. The co-op’s insurance does not cover residents’ personal property.

For minor repairs and to report other problems, please fill out a Work Order at the front desk. When a Work Order is submitted, the resident manager inspects the reported problem, leaves a note for the resident saying what will be done and assigns someone to fix it, that day if possible. If a problem cannot be fixed right away, or is beyond the responsibilities or abilities of the building staff, the resident manager will so advise the resident and will forward the Work Order to the building manager or to the director in charge of the House Committee for follow up.
Other questions and problems may be addressed to our building manager Patty Marcus, whose office is in the back hallway on the first floor. Leave a note for her at the front desk or telephone her at 718-802-1976 (Manager@111hicksstreet.com).
Roof Garden  

The roof garden is one of our greatest assets. It provides stunning views of Manhattan, the East River, New York harbor, Brooklyn, Queens and New Jersey. It is a wonderful place to relax and to bring visitors. 

Please be safety-conscious and courteous when using the roof garden and follow these few important rules:  

· Formal parties, private receptions, musical instruments, radios (without earphones) and loud noise are not allowed.  

· Children must be accompanied by adults while on the roof.  

· Dogs and other pets are NOT allowed on the roof under any circumstances.  

· Please note that service animals are not considered pets. Any service animal is allowed to accompany a person with a disability on the roof.

· Glass items (beer bottles, wine glasses, etc.) are not allowed on the roof. Use plastic cups. 

· NEVER throw anything off the roof or over the railings. 

· Do not leave trash or litter on the roof – take it away with you or put it in the trash can near the entrance. 

· Smoking is permitted on the roof. Please use the red “fire” buckets, NOT the planters or the floor, for cigarette butts. 

· Outdoor grills and cooking of any sort are prohibited on the roof. 

Storage Facilities  

General storage:  Storage cages are available in the basement for annual fees of approx. $10/sq ft (currently $120 to $480 per cage per year, depending on size), although there may be a waiting list.  Please direct inquiries to the on-site manager.  Shareholders may not rent more than one storage cage.  A waiting list is available for shareholders wanting to ‘trade-up’ to a larger storage cage as larger cages occasionally become available.
Bicycles:  Bicycle storage is available at no charge in the two basement Bicycle Rooms, but you must sign up for a slot in the bike rack in order to store your bike in this room.  If a slot is not available, you will not be able to use the bike room.  Speak with the doorman or with Patty Marcus to sign up for a space.  There may be a waiting list for bike spaces.   
Sublets  

After shareholders have lived in their apartments for at least two years, the board of directors may allow them to sublet their apartments. Sublets are approved for a period of one year at a time, with a maximum time of two years. Sublet applications are available from the building manager.  A sublet fee of two months’ maintenance is charged for the first year of an authorized sublet, and an additional fee of three months’ maintenance is charged for the second year of an authorized sublet.  
Terraces  

NEVER throw anything from a terrace or allow guests to flick cigarette ashes or butts over the railings.  Outdoor grills and cooking of any sort are prohibited on terraces or any other open space by order of the Fire Department.
Please see the following section, “Terrace Guidelines” for additional details and guidelines relating to issues such as the size, weight, construction, and location of planters and furniture; rules for items that cannot be used or installed on a terrace; general guidelines and an iteration of the responsibilities of unit owners as described in Article 7 of your Proprietary Lease.

Window Air Conditioners  
No awnings, window air conditioning units or ventilators shall be used in or about the building except such as shall have been expressly approved in writing by the board of directors or the managing agent, nor shall anything be projected out of any window of the building without similar approval.  Most apartments have through-wall air conditioning units, and the co-op strongly discourages the use of window air conditioning units.  Any window air conditioning units that are used must comply with all applicable local laws, including the use of appropriate exterior brackets to support the unit.  
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Terrace Guidelines

1) Plants and Planters:


a. Height restrictions:

i. Plants adjacent to the building must be no taller than 6’-0” OR below the bottom of the projecting windowsill from the floor above if that is less than 6’-0”.


ii. All other plants must be no taller than 48”


b. All Plants must be in Planters that meet the following specifications:


i. Size: Maximum 9 cubic feet (any configuration)


ii. Weight: Maximum 200 lbs. Per planter (with soil)


iii. Construction: Planters must:  

1. Be made of treated/“rot resistant” wood OR Plastic

a. Terra cotta, stone or brick planters are also acceptable as long as they conform with height & weight distribution guidelines 

2. Be fire resistant

3. Be lined with soil retention fabric

4. Have non-ferrous fasteners

5. Have a drainage hole at the bottom

6. No more than 16 lbs/Square inch shall be placed on any single support point. (ex: A 200 lb planter with (4) 2” x 2” legs has 12.5 lbs per square inch on each support)


iv. Fill: 

1. Styrofoam Peanuts 4” deep for drainage (NO STONES) 

2. Maximum 65 lbs. of saturated soil (1/3 perlite, 2/3 topsoil)

3. Loose (not anchored) items (other than soil) are forbidden


v. Anchor: Tree-like plants must be anchored to the planter box with “guy wires” to prevent up-rooting in high winds.


vi. Placement
1. Planters must not block terrace egress

2. Planters must be at least 1’-0” from any wall 

3. Planters must be at least 1’-0” from any drain or other penetration 

4. Planters must not be placed/hung on any building element other than the terrace base  

5. Planters must not be placed directly on a roof membrane or gravel ballast

6. Weight distribution: 

a. Planters must be spaced so that there is no more than 30lbs/SF over any 40SF area

b. Total gross weight on any terrace must not exceed 5 lbs per square foot (500 SF terrace = 2500 lbs Max)

2) Furniture:

a. Must be sturdy wood, metal or plastic (NO GLASS) and constructed in such a way that it will not come apart in the wind

b. Must be stored in such a manner as to prevent “blow-off”

c. Items with significant surface area (table tops, etc.) should have “lattice” type construction so that they do not catch the wind.


3) Prohibitions — The following are prohibited from terraces at all times:

a. Wood decking

b. Outdoor Carpeting

c. Automatic watering systems/Plumbed-in systems of any kind

d. Outdoor grills/cooking or fire of any kind

e. Plants such as Ivy allowed to grow on the building exterior

f. Plants or loose items on railings, coping stones or any building element other than the terrace base

g. Items anchored to railings or coping stones  

h. Items anchored in any way to the façade of the building  

i. Plants maintained in loose soil on top of pavers or membranes, or in soil on top of plastic sheeting or other substrate resting on pavers or membranes  

j. Attachments to the building exterior (Trellises, etc.)

k. Structures such as Gazebos or Canopies


4) Responsibilities of Unit Owners:

a. Maintenance of all plants and planters

b. Keeping all drains clear of dirt and other debris (all terraces have drainage, please contact the staff if you are unable to locate yours)  

c. Keeping the terrace clear of all loose items (dishes, pillows, decoration, etc.) when not in use

d. Properly storing furniture when not in use  

e. Promptly reporting any standing water condition to building management

f. Moving, at their expense, any planters or furniture to facilitate inspection, repair or replacement of the terrace or of other structural or physical plant elements of the building when the board or management advises that such inspection, repair or replacement is necessary

g. Bearing the repair cost of any damage to the roof surface or membrane caused by the placement of planters or other items on the terrace (whether or not in compliance with these guidelines)

h. Bearing any cost resulting from non-compliance with these guidelines

i. Removal of any non-complying elements within two weeks of written notification to do so


The board will consider proposed deviations from the above guidelines on a case-by-case basis.  Shareholders seeking board approval should submit detailed plans (including weight distribution) in 1/4” or greater scale prepared by a registered architect/professional engineer along with documentation supporting the soundness of any and all proposed deviations.

Board of Directors, St. George Tower and Grill Owners Corp.

Form G House Rules Agreement

To be completed by PROSPECTIVE SUBTENANT(S)

I/We, the prospective subtenants and prospective residents for apartment      , have read and understood the St. George Tower and Grill House Rules and agree to comply with its provisions.  Similarly, I/we hereby agree that during the term of my/our sublease, and any extension of that term, to be bound by and abide by the Rules and Regulations of the St. George Tower and Grill Owners Corp. (the “Corporation”), and hereby waive any lack of privity of contract between the Corporation and the undersigned with respect to any actions the Corporation may take or seek to take to enforce my compliance with said Rules and Regulations and House Rules.  


Print name:
     

  Signature:
_____________________    ________________







   Date


Print name:
     

  Signature:
_____________________    ________________







   Date


Print name:
     

  Signature:
_____________________    ________________







   Date


Print name:
     

  Signature:
_____________________    ________________







   Date

≈ END OF FORM G ≈

Form H Lead-Based Paint Affidavit  

To be completed by PROSPECTIVE SUBTENANT(S)

Property Address: 111 Hicks Street, Brooklyn, NY 11201.

Apartment:       .  
I/We, the prospective tenant(s) of the above referenced apartment, have received a copy of the Disclosure of Information on Lead-Based Paint and Lead-Based Paint Hazards in compliance with the HUD and the EPA’s requirements in connection with the Residential Lead-Based Paint Hazard Reduction Act of 1992.

I/We have also received a copy of the Federally approved Lead Hazard Information Pamphlet.  


Tenant:
Print name:
     

Signature:
___________________________

Tenant:
Print name:
     

Signature:
___________________________
This form must be NOTARIZED  


Sworn to before me 


this _____ day of ____________, 20___


______________________________


Notary Public

≈ END OF FORM H ≈

Form J Disclosure of Information on Lead-Based Paint and Lead-Based Paint Hazards.  Co-operative SUBLET package*
Lead Warning Statement: Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health hazards if not taken care of properly. Lead exposure is especially harmful to young children and pregnant women. Before renting pre-1978 housing, landlords must disclose the presence of known lead-based paint and lead-based paint hazards in the dwelling. Tenants must also receive a Federally approved pamphlet on lead poisoning prevention.  



Landlord’s disclosure

(a)

Presence of lead-based paint or lead-based paint hazards (check one below):  

(i)
 FORMCHECKBOX 

Known lead-based paint and/or lead-based paint hazards are present in the housing (explain): _________________________________________________________________________

(ii)
 FORMCHECKBOX 

Landlord has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.  

(b)

Records and reports available to the landlord (check one below):  

(i)
 FORMCHECKBOX 

Landlord has provided the prospective tenant/prospective subtenant with all available records and reports pertaining to lead-based paint and/or lead-based paint hazards in the housing (list documents):  ______________________________________________________________

(ii)
 FORMCHECKBOX 

Landlord has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the housing.  



Prospective Tenant’s/Prospective Subtenant’s Acknowledgement (INITIAL)

_____
(c)
Prospective tenant/prospective subtenant has received copies of all information listed above.

_____
(d)
Prospective tenant/prospective subtenant has received the pamphlet “Protect Your Family From Lead In Your Home”.



Managing agent’s Acknowledgement (INITIAL)

_____
(e)
Agent has informed the landlord of the landlord’s obligations under 42 U.S.C. 4582(d) and is aware of his/her responsibility to ensure compliance. 



Certification of Accuracy.  The following parties have reviewed the information above and certify, to the best of their knowledge, that the information provided by the signatory is true and accurate.  

St. George Tower and Grill Owners Corp.

___________________________________

________________________________________

Landlord (Name of Apartment Corporation)

For managing agent                                        Date

_________________________________________  
_________________________________________

Current Tenant                                                 Date
Prospective Tenant/Prospective Subtenant      Date

_________________________________________  
_________________________________________

Current Tenant                                                 Date
Prospective Tenant/Prospective Subtenant      Date

Apartment:          Address: 111 Hicks Street, Brooklyn, NY 11201.  

*
Prospective tenant/prospective subtenant acknowledges receipt of the above information as part of the landlord’s Sales Package/Sublet package.  The disclosure made hereby shall in no way constitute landlord’s approval of the sale or sublet which remains subject to review by landlord.  

≈ END OF FORM J ≈

Form K Lead-Based Paint Inspection Authorization
This form must be completed and signed by the CURRENT SHAREHOLDER ONLY, and it must be notarized and accompanied by check for $350 payable to “St. George Tower and Grill Owners Corp.”.  

Dated
____________________ 

Re:
_____________________________        _____________________________


 (Name of shareholder)
(Name of shareholder)


Apt no. ____________   111 Hicks Street, Brooklyn, NY 11201


 (property address)


I am the current shareholder/owner of the above referenced apartment, and I understand that the referenced property was erected on or before 1960, and, as such, is subject to a lead-based paint hazard inspection under Local Law 38 of 1999.


In order to induce the Board of Directors/managers of the co-operative to allow a sublease of the subject apartment, I hereby authorize any appropriately qualified consultant (“The Consultant”) as designated and retained by management of 111 Hicks Street to conduct a visual inspection & wipe test of the apartment in order to assess whether or not lead-based paint hazards exist. 


I understand that any and all hazardous conditions which may be reported by The Consultant shall be my sole responsibility to cure, and I acknowledge that the Board’s consent/waiver of the sale/sublease shall be withheld until an inspection has been conducted by The Consultant, and, any lead-based paint hazards found by The Consultant have been cured to the satisfaction of The Consultant.


I further understand that any and all fees incurred as a result of a re-inspection shall be my sole responsibility.  

       __________________________               __________________________


(shareholder signature)
(shareholder signature)


Sworn to before me 


this _____ day of ____________, 20___


______________________________


Notary Public

Apartment access information (please complete):

Contact name ________________________  Daytime phone number ____________________

≈ END OF FORM K ≈

EPA Information on Lead in Your Home

As noted on the form “Disclosure of Information on Lead-Based Paint” (form J in this package), we are required to provide a copy of a Federally approved pamphlet on lead poisoning prevention.  

The pamphlet “Protect Your Family From Lead In your Home,” prepared by the Environmental Protection Agency (EPA) is provided as a pdf file (EPA Protect Lead.pdf) accompanying this MS Word file. You can open the pdf file with Acrobat Reader (available free at: http://www.adobe.com/acrobat).  Please open, print and read the pdf file concerning protection from lead poisoning. 
This pdf file is also available on our web site (www.111HicksStreet.com) and on the EPA web site at:

http://www.epa.gov/opptintr/lead/leadpdfe.pdf
If you received a paper copy of the application package, the EPA “Disclosure of Information on Lead-Based Paint” pamphlet is included after this page. If you did not receive a copy of the pamphlet, please obtain one from your realtor or from our management office.  
Emergencies


In an emergency, call the front desk using the intercom in your apartment: press the “Door” button to buzz the desk, then press the “Talk” button and wait for the doorman to answer before speaking. If your intercom is not working, call the front desk at 718-855-2391. If you call for an ambulance, be sure to notify the front desk in order to minimize delay when it arrives. 


    IN CASE OF A FIRE, CALL 911 FIRST, then notify the front desk.
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